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RINGKASAN 

 

Efektivitas Retensi dan Pemusnahan Berkas Rekam Medis Dalam 

Menghadapi Era Digitalisasi Data di Puskesmas Bareng Kota Malang; 

Riswanda Kharisma Putri ; 205071 ; 95 halaman ; Program Studi Ilmu D-III Rekam 

Medis dan Infomasi Kesehatan Institut Teknologi Sains dan Kesehatan RS dr. 

Soepraoen Malang. 

Rekam medis sebagai catatan riwayat kesehatan pasien. Penyimpanan 

berkas rekam medis aktif setiap tahunnnya akan bertambah, maka dari itu dilakukan 

retensi pemusnahan berkas rekam medis. Berkas rekam medis rawat jalan di retensi 

terhitung sejak 3 tahun terakhir berkunjung ke Puskesmas setelah itu akan 

dimusnahkan dengan cara di cacah. 

Metode yang digunakan dalam penelitian ini adalah deskriptif kualitatif. 

Obyek dalam penelitian ini adalah ruang filing di Puskesmas Bareng Kota Malang. 

Fokus penelitiannya adalah sistem penyimpanan digitalisasi data, pelaksanaan 

retensi rekam medis, pelaksanaan pemusnahan berkas rekam medis, pelaksanaan 

digitalisasi data. Teknik pengumpulan data ini dengan wawancara dan observasi. 

Di Puskesmas Bareng sistem penyimpanan masih belum digitalisasi berkas 

rekam dilakukan sesuai SOP menggunakan penjajaran terminal digit filing, 

penomoran unit numbering system. Retensi rekam medis pertama kali dilaksanakan 

pada tahun 2018. Pelaksanaan retensi dilakukan setiap tahun pada Bulan Januari-

Juni dan dipilah berdasarkan kunjungan terakhir 3 tahun secara manual dengan 

mengambil berkas rekam medis yang ada di rak penyimpanan. Pemusnahan berkas 

rekam medis sudah memiliki SOP dan dilakukan setiap tahun pada Bulan Juli-

Desember. Kegiatan berjalan secara efektif karena sudah ada mesin pencacah, tim 

pemusnah dari petugas rekam medis dibantu dokter dan KTU, adanya daftar 

pertelaan dokumen rekam medis dan pembuatan berita acara. 

Pelaksanaan penyimpanan terkait digitalisasi data di Puskesmas segera 

diterapkan guna menunjang pelaksanaan rekam medis elektronik. Retensi rekam 

medis agar berbasis sistem sehingga mempermudah mempercepat petugas rekam 

medis dalam pelaksanaan retensi rekam medis. 
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SUMMARY 

 

The Effectiveness of Medical Record File Retention and Destruction in 

Facing the Digitalization of Data in Bareng Health Center, Malang City; Riswanda 

Kharisma Putri; 205071; 95 pages; Diploma III Program in Medical Records and 

Health Information, Institute of Science and Health Technology, Dr. Soepraoen 

Hospital Malang. 

Medical records serve as a patient's health history record. The active storage 

of medical record files increases each year, which is why a retention and destruction 

policy is implemented. Outpatient medical record files are retained for the past 3 

years from their last visit to the Health Center, after which they are destroyed by 

shredding. 

The method used in this research is qualitative descriptive. The object of 

this study is the filing room at Bareng Health Center, Malang City. The focus of the 

research is the digital data storage system, the implementation of medical record 

retention, the execution of medical record file destruction, and the data 

digitalization implementation. Data collection techniques involve interviews and 

observations. 

At Bareng Health Center, the record-keeping system is not yet digitalized, 

and record files are managed according to Standard Operating Procedures (SOP) 

using a terminal digit filing alignment and a unit numbering system. The medical 

record retention was first implemented in 2018. Retention activities are carried out 

every year from January to June, and records are manually sorted based on the last 

visit within the past 3 years, by retrieving the medical record files from storage 

shelves. The destruction of medical record files has its own SOP and is carried out 

every year from July to December. The activities are effective as there is a record 

counting machine, a destruction team composed of medical record personnel 

assisted by doctors and the Head of the Health Center (KTU), the existence of a list 

of medical record document defects, and the creation of minutes of the destruction 

process. 
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The implementation of digital data storage related to electronic medical 

records is soon to be applied at the Health Center to support the adoption of 

electronic medical records. Medical record retention should be based on a 

systematic system to facilitate and expedite the medical record retention process for 

the medical record personnel. 
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